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MOUS Excel 2000 Core

Changethechart to a simple two-dimensional pie chart.
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Answer:
Step 1. Select the Chart Type button
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Step 2: Select Piechart.
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Add a header to the worksheet with |nvestment Analysis appearing at the left of the header, and the page
number appearing at theright. In thefooter, includethe current datain the center.

Ed Microsoft Excel - Future Yalue Analysis Y |
File Edit Wiew Insert Format  Tools Data  Window  Help Type aquestion for help |+ o & X
D=l < = -3 2 -0 -[Blz U E=E=8H H-A-
Al - & Future “alue Analysis
. B | C | D | E | F | G L =
1 |Future Value Analysisl —
2
3 |Initial Investment 250000%
4 |Monthly Contribution 10000%
5
b Years to invest
I 2 4 a] g 10
5] 4% 5 45167 5 60041 5,046 B3 b 492 85 593907
5 E% 5.501.25 5 B45.95 B,096.221 b 542 43 b 9588.65
10 5% 5.550.53 5 B99.57 B,145.79 b ,592.01 7 038.23
11 10% 5 60041 574915 B,195.357 b B41.59 7 087 .81
12 12% 554558 579873 b.244.595 B B31.17 713738
13 14% 5 B99.57 554831 b 29453 b,740.75 718697
14 Interest rate 16% 574915 5 B97.88 E.344.11 b,790.33 7 23655
15 18% 5.798.73 5547 47 B ,393.659 b ,835.91 7 286,13
16 20% 5,848 31 55997 .05 B 443 27 5,889 49 733571
17 22% 5,8597.65 b 046 .63 b 49285 b,939.07 /,385.29
15 24% 5947 47 B 096,21 b.542. 43 b 9585.65 7 434 .57
19 26% 5957 .05 B,145.78 B ,592.01 703523 7 484 .45
20 28% B 046 B3 B.195.57 b 54159 7 087 .81 F53403]
21 0% B 09621 b 24495 B BI1.17 713758 /58361 -
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Answer:

Step 1. Select the View menu.

Step 2: Select the Header and Footer command.
Step 3: Click the Custom Header button.
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Step 4: Click in the Left section text box.
Step 5: Write: Investment Analysis

To format text: select the text, then choose the Font button, «,
=]

To insert a page number, date, time, file path, filename, or tab name: position the

insertion point in the edit box, then choose the appropriate button. Cancel
To insert picture; press the Insert Picture button. To Format vour picture, place the

cursor in the edit box and press the Format Pickure button,
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Left seckion; Center seckion: Right section:
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Step 6: Click in Center section text box.
Step 7: Click the Page number button.
Step 8: Click OK.
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Step 9: Click the Custom Footer button.
Step 10: Click in the Center section text box.

Footer 2
To Farmat kexk: seleck the kext, then choose the font butkan, “.

To insert a page number, date, time, file path, filename, or tab name: position the

insertion point in the edit box, then choose the appropriake bukton, Cancel
To insert picture: press the Insert Pickure button, To Format wour picture, place the

cursar in the edit box and press the Format Pickure button,
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Left sectkion: Center seckion: Right section:

Step 11: Click OK.
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Step 12: Click OK.
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Clear the contents of the quarterly valuesfor Francein therange B9:EO.
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A1 - & Sting Ray Products
A B | C | D | E | F [ 6 [T

1 |Sting Ray Prbducts —
2 Sales by Country (in thousands)

3

4 Region 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter  Total Goal

& |United States 7,236 3,234 7236 2020 0EXE 23

B |Canada 5,235 3,156 5235 2844 16470 23 57

7 |Brazil 3,234 3073 3,234 2B 12312 M

g |United Kingdom 1,233 3,000 1,233 2633 58154 2368

9 |France 7,236 2522 5,235 3156 18549 25

10 [Japan 5,235 2 844 3,234 11,313 23659

11 |China 3,234 2 766 1,233 7233 A6

12 [Argentina 1,233 2 /83 7,236 11,157 23,70

13 |Total 33 876 23 B8 33 876 105816 o8
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Answer:

Step 1: Click cell B9.

Step 2: Pressthe Shift key and click cell EO.
Step 3: Pressthe Delete key.
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